Automated Narrative Instructions Appendix D
Opening the ISD Auditor file capability.
Turning this feature on allows you to create an audit narrative for each district.

At your desktop right mouse click on the SRSDO02 icon. Select PROPERTIES from the
drop down Ilst and left mouse click.

Open
Luick Yiew

Command Antivine Scan

N Nefware Copy...

'E'"“II'I' Add ta Zip
i ) A dd to srsd02.2ip

¥ 3 Zip and E-Mail srsd02.zip

Send To

Cut
Copy

Create Shartcut
Smart Label Palrm s Lo Delete
Rename

A stant| | 77

8BS G || (9D Player -] FESRESD Mail. | @]CreaingAN..| B3N BIE TA@HR 1:35PM




In the box that is titled: TARGET go to the end of the line and space one time and enter
isd

General  Shortout I Metwiare Version I

% MISD SRS02002 [2)
[

Target type: Application

Target location; SRSD2002

Target: I"E:\F‘rogram Files'\MISDASRSD20028srsd02 ene’ isd

Start in; IE:\PHDGH»&”‘I WAISDASRSD2002
hy Bri

Shortcut key: INone

- 3 Bur: I Mormal window j

P

- Eind Target... | Qhangelcon...l
N :

Temp ,TI Cancel | Apply |

P SAeE 1.3 PM




Starting and Logging into the SRSD02 program

Double click the SRSDO2 icon to launch the program. This will open the login screen.
Accept the disclaimer language if you accept the user terms.

When you first download the program the generic login is User ID: MISD

Password: MISD.

Once you have logged into SRSD02 you may set up users and passwords for your
district.
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Security File

When you select new you will see the following screen.



Select the file you wish to open by selecting File, new, select your ISD. This will bring
up a list of your constituant districts. You will only need to do this the first time you open
the program. Once you have created a file for each of the schools all you have to do is
select open to get to the list of schools in your
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Once you have selected a school district you have do set up the narrative. The
information you set up on this page will be the frame work for your narrative.
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Once you have done the set up you are ready to begin with your narrative.

& MISD SR5D Data Management Program. Yersion 3.50 = =] E3
File 150 | Reports MDE  About Count Date: 0212/2003

RBecord Count [

Data Validation Report Gifted | LEP. | Migrant | Title| | AtRisk | AdultEd | Expulsion |

Audit Report .3

Adult Ed Report #124 I Mumber

e Audit M arative
Student Age Repaort Audit M arrative Setup

ETE greater than 1.00 #8 Middle Initial Teacher of Record
FTE less than 1.00 #25 Last Mame
FTE Count [4081] I

FTE Spreadsheet

Mon-Resident List H2E First Name

#15 Zip Code I
#27 Teacher Id Mbr

Mon-Fesident Summary
Duplicate Student Report
Duplicate Student w/FTE > 1.0 Repart

H17 St

0 Enter Date  #21 Pres/Enral

| fo.00 -j_lDDD IDDD 1#28 Course Ermollments

#22 Ethnic #2373 Exit Status  #24 Exit Date #29 Participation  #30 Residency I_
I s =l [oooocooon « [1e B

#31 Supplemental Mutrition Eligibility #32 Multiple Birth

3 |
3 |

ﬂ I ﬂ Click on aty entry for laokup.

_<|, ;I Fird I _<| Fird Error _>|| Add I Delete I Save I Qancell @I

“ Inuse by Karen IDistrict Shiawassee Regional ESD ISludent: .




Audit Harrative for: Shiawassee Regional ESD

Shiawasgee Elemn. 5chool

K.aren Eiginger

Shiawassee Middle School

F.aren Eiginger

Shiawaszee High Schoal

F.aren Eisinger

Audit Namative for: Shiawassee Regional ESD




Audit Marrative for: Shiawassee Regional ESD

Reduced 5chedule

“Work Based - Attendance

‘“wiork, Bazed - Training Flan

Homebound Hospitalized - Service
Homebound Hospitalized - Hours of Instruction

Homebound Hospitalized - Physician's Certificati

FTE for part-time pupils FTE for part-time pupils
Age - 5 by December 1

Aige - under age 20 by Septeml

FPl - Service

Enrallment - After the count dat

Enrollment - Attendance before

Alphia Roster - Duplicate Stude

Ailpha Rozter - Students not on list but eligible




Audit Namrative for: Shiawaszee Regional ESD

Reduced 5chedule

“Work Based - Attendance

“wiork Bazed - Training Plan

Harmebound Hospitalized - Service
Homebound Hozpitalized - Hours of Instruction
Homebound Hospitalized - Physician's Cartificati
FTE for part-time pupilz

Age - B by December 1

Age - under age 20 by September 1

FF - Service

Etrallment - After the count date

Enrallment - Attendance before the count day
Alpha Roster - Duplicate Student
Ailpha Rozter - Students not on list but eligible

Ahsence - 30 Dap

Bheence - 10 Day

Reduced Schedule

Reduced Scheduls

Wiork Based - Attendance
whork Based - Training Plan
Homebound Hospitalized - Se [EUISGT@vETTE O T 111 ¢
Homebound Hospitalized - Ha
Homebound Hospitalized - P
FTE far part-time pupilz

Age - 5 by December 1

Age - under age 20 by Septen
PFl - Service

Enrcliment - After the count date




% MISD SASD Data Management Program, Version

) Audit Namrative for: Shiawaszee Regional ESD

Auditorsl Hesultsl General Ed  Special Ed IAduItEdl General Findingsl Addtiional Comments

Specific Findings: [Double-click to select/de-select)

D/F [Nbr  [Finding Count | =]
51 Ahzence - 30 Day
52 Bheence - 10 Dap
53 Reduced Schedule
54 Reduced Schedule
55 ‘whork Baged - Attendance
56 Work Bazed - Training Plan
57 Homebound Hospitalized - Service _|
58 Homebound Hospitalized - Hours of Instruction

59 Homebound Hospitalized - Physician's Certificati

E D 510 FTE for part-time pupils m

51 Age - B by December 1

512 Aqge - under age 20 by September 1

513 FPI - Service

514 Enralimert - After the count date ;I

Save | Generate Report | E it |

¥ MISD SR5D Data Management Program. Yersion

Audit Namative for: Shiawassee Regional ESD

Auditorsl Flesultsl GeneraIEdl SpeciaIEdl Adult Ed  General Findings | Addtional Comments

General Findings: [Double-click to select/de-select)

D/F [Nbr  [Finding | ii

M G1 Good . Job

G2 Alpha Lizt - Montraditional Students

G3 Reports - Summary VY alidation Reports

G4 Alpha Roster - Last Mame First by Grade

G5 Alpha Ligt - FTE by student and grade total

GE Attendance Records - Markings
FG7 Attendance Records - Teacher marks

G8 Attendance Records - Add/Drop marks

G9 Enrollment - Records Retention & 759% log

G10 | Alpha List - Mame of School

G Alpha Ligt - Only Students Eligible

G12  Student schedules

G13  Abttendance - teacher, class, hour, dates
L G14  Residence - Codes LI

Save | Generate Report | Exit |

I Inuse by Karen IDistrict Shiawassee Regional ESD ISludent: .




Audit Harrative for: Shiawassee Regional ESD

Field Audit rezults for Shiawassee High School were digcussed with the Principal, pupil accounting perzonnel and district
pupil accounting personnel ]

When all the fields for your district are filled in select Generate Report
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